
 

 

LINN COUNTY BOARD OF SUPERVISORS 
MEETING AGENDA 

Monday, May 17, 2021 
11 a.m. 

Formal Board Room—Jean Oxley Public Service Center 
935 2nd St. SW, Cedar Rapids, IA 

 
Call to Order 
 
Public Comment: Five Minute Limit per Speaker 
This comment period is for the public to address topics on today’s agenda. 
 
Minutes 
Discuss and decide on meeting minutes. 
 
Discuss a Communications Systems Maintenance Agreement between Linn County and RACOM.  
 
Discuss and decide on authorizing Linn County to be a registered Make It OK Workplace. 
 
Discuss Temporary Use Permit, Case JTU21-0003, from Bill & Donna Warhover, owners and petitioners, 
requesting permission to hold seasonal outdoor food truck events at the Morning Glory Farm & CSA operation 
located at 681 Hwy 1 South, Mount Vernon, Iowa. 
 
Discuss Wellmark Blue Cross Blue Shield Insurance FY22 Renewal effective July 1, 2021 
 
Discuss Delta Dental Insurance FY22 Renewal effective July 1, 2021 
 
Discuss Madison National Life Short Term Disability Insurance Proposal 
 
Discuss Promotions and Transfers Policy and Layoffs and Furloughs Policy effective July 1, 2021. 
 
Discuss and decide lifting the mask mandate for Linn County. 
 
Discuss necessary measures and timeline for reopening Linn County buildings to the public. 
 
Public Comment: Five Minute Limit per Speaker 
This is an opportunity for the public to address the board on any subject pertaining to board business. 
 
Payroll Authorizations 
Discuss and decide on Employment Change Roster (payroll authorizations).  
 
Claims 
Discuss and decide on claims. 
 
Legislative Update 
Discuss and decide on action related to proposed legislation 
 
Correspondence 
 



 

 

Appointments 
 
Adjournment 
 
 
To adhere to social distancing requirements, Linn County employees and the public may participate in this 
meeting as follows: 

1) Conference call—telephone number 1-800-945-0974, access code 501116 
2) Email questions or comments prior to or during the meeting to: bd-supervisors@linncounty.org 

 

For questions about meeting accessibility or to request accommodations to attend or to participate 

in a meeting due to a disability, please contact the Board of Supervisors office at 319-892-5000 or at 

bd-supervisors@linncounty.org.  
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 COMMUNICATION SYSTEMS MAINTENANCE AGREEMENT FOR 

Linn County, IA 

 07/01/21 - 06/30/22 

 

 

We hereby propose the following comprehensive maintenance services and pricing for the 

services as described below:  

 

1. RACOM will assume all maintenance service and support responsibilities that have been 

provided by L3Harris as outlined in Exhibit G of Linn County, IA Communications 

Project dated April 28, 2011 (“Contract”) 

2. RACOM will furthermore assume all maintenance service and support responsibilities 

that have been provided by L3Harris in Change Order # 8, Modifications to Exhibit G – 

System Maintenance Agreement May 21, 2014 

3. During the term of this agreement, RACOM will also develop a more comprehensive 

proposal for the communication system to address the needs for long-term compatibility 

with SARA and upgrades of subsystems and components to extend the life of the system  

 

Contract Term 

 

The contract term is one year from July 1, 2021 to June 30, 2022. This contract may be extended, 

upgraded or replaced with the mutual consent of both parties.   

 

Service Response 

 

Standard service is provided M-F, 8 AM to 5 PM, excluding RACOM and customer holidays. 

Local calls during normal business hours are answered live at our local office to provide 

immediate response.  

 

Emergency Services are also included. After-hours calls are answered immediately at RACOM’s 

Network Control Center (NCC) which is staffed 24 x 7 x 365. All calls are answered live by 

RACOM employees.  No calls are answered by a third-party or answering service.   

 

Technicians are dispatched immediately for any emergency service required. Non-critical issues 

will be logged for response during normal business hours. 

 

Contract Exclusions 

 

This contract does not cover acts of God, equipment abuse, or services beyond the scope of the 

previously mentioned contracts it replaces. RACOM reserves the right to determine if equipment 

is no longer repairable or has reached end-of-life and will make recommendations for 

replacement or upgrade options. 
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Contract Pricing and Payment Terms 

 

The following annual payments are due Net 30 as follows.   

 

$773,866 July 1, 2021 

 

 

Non-Contract Services 

 

Per the agreement, RACOM will provide other services beyond the scope of this agreement at the 

following 2021 hourly rates of: 

 

 Technician   $138.33 

 Overtime  $203.77 

 Sundays/Holidays $203.77 

 

Contract Acceptance 

 

The above prices, specifications and conditions are satisfactory and are hereby accepted. 

 

 

AGREED TO BY: 

 

__________________________________________  Terry Brennan     

Name     Date  Vice President                  Date                       

Title       RACOM Corporation 

City, State Zip      Marshalltown, IA  50158 









 
 
 
 
 
 
 
 
 
 
 
 
 

 
Prepared by and to be returned to:  Mike Tertinger, Linn County Planning & Development 

935 2nd Street S.W., Cedar Rapids, Iowa 52404-2100 (319) 892-5130 
 

RESOLUTION APPROVING A TEMPORARY USE 
 

 RESOLUTION #     
 

 
WHEREAS, Bill & Donna Warhover, owners and petitioners, Case JTU21-0003, have requested the Linn 
County Board of Supervisors’ permission to hold seasonal outdoor food truck events at the Morning Glory  
Farm & CSA operation located at 681 Hwy 1 South, Mount Vernon, Iowa. 
 
AND WHEREAS, the Board of Supervisors makes the following Findings of Facts: 

1. The outdoor events will be held on Fridays, Saturdays and/or Sundays from June 1 through 
November 1, 2021 at 681 Hwy 1, Mount Vernon, IA. 

2. There will be approximately 20 total events held between June 1 and November, 2021. 

3. The events will be open to the public between the hours of 7:00 a.m. and 10:00 p.m.  

4. The events will host approximately 100-120 visitors over the course of each 6-8 hour event. 

5. No building or structure will be utilized during the events.  

6. No signage is proposed with the application. 

7. The petitioners will provide portable toilets and handwashing stations.   

8. Food trucks will be on site.  Appropriate licensing, permits and insurance are required by various 
departments. 

9. The maximum number of vehicles estimated to travel to this location for each event is 
approximately 50-60, not including vendors, over the course of each 6-8 hour event day.   

10. Parking for all vehicles will be provided on site, and on the adjacent parcel to the north, in an area 
that is leased by the petitioners. The petitioners have received written permission from the owner of 
that property (Mount Vernon Development Group, LLC) to allow parking for events in this area; this 
document is on file in the Planning & Development department.     

11. The subject properties include GPNs 17-16-426-002-00000 and 17-16-426-003-00000, containing 
a total of 19.95 acres, with approximately 3.0 acres of the two parcels allocated for the temporary 
use activity. 

12. The subject properties are located in the AG (Agricultural) zoning district. 

13. The subject parcels have a Rural Land Use Map designation of NMUSA (Non-Metro Urban 
Service Area).  

 

AND WHEREAS, the Linn County Technical Review Committee has examined the application and all 
conditions of approval are listed as part of this Resolution; 
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AND WHEREAS, the Temporary Use application has been examined by the Linn County Board of 
Supervisors at a public meeting on May 17, 2021, all interested persons having been heard; 
 
NOW THEREFORE, BE IT RESOLVED, that the Linn County Board of Supervisors approve the application, 
Case JTU21-0003, subject to the following conditions: 
 
LINN COUNTY PLANNING & DEVELOPMENT – (Zoning Division) 

1. The Temporary Use may be reviewed at any time during the duration of the permit to ensure that all 
conditions have been or are being met. 

2. All building, electrical, mechanical, plumbing and zoning permits will be obtained as necessary. 

3. Adhere to the operating hours indicated in the temporary use application. 

4. The temporary use permit period will be begin June 1 and expire no later than November 1, 2021. 

5. Parking for 35-45 vehicles as indicated on the application shall be provided. 

6. Restrooms with handwashing stations are required to be available during the hours of operation. 

7. The petitioners shall obtain and submit proof of a liability insurance policy prior to Board of 
Supervisors approval. 

8. The petitioner shall sign an “Acceptance of Conditions” form which provides assurance that all 
conditions will be met prior to the Board of Supervisors Resolution of Approval, and specifically 
agrees to hold Linn County harmless from any and all damages or claims for damages that might 
arise or accrue by reason of approval of the Temporary Use permit by the Linn County Board of 
Supervisors.  Further, by signing the “Acceptance of Conditions” form, the petitioner shall agree to 
allow employees of the County reasonable access to the property for inspection and for submission 
of documents to verify any additional information. 

9. Temporary off site signs may be allowed, provided that: 

a. Temporary signs shall not exceed 32 square feet in surface area or exceed 12 feet in height or 
eight feet in width on a lot in any zoning district. There shall be no more than five such signs for 
each lot street frontage, and such signs shall be removed no later than 30 days following the 
accomplishment of activities indicated by such sign. 

b. Temporary signs shall not be illuminated. 

c. Temporary signs shall not be allowed on any road, street, or highway right-of-way. 

 
LINN COUNTY PLANNING & DEVELOPMENT – (Building Division) 

1. If required, an electrical permit may be obtained by a licensed electrical contractor at Linn County 
Planning and Development.  

2. Platforms or structures planned for this event are required to meet building code requirements. 

 
NATURAL RESOURCES & CONSERVATION SERVICE 

1. No conditions to be met. 
 

LINN COUNTY ENGINEERING DEPARTMENT 

1. No conditions to be met. 
 
LINN COUNTY CONSERVATION DEPARTMENT 

1. No conditions to be met. 
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IOWA DEPARTMENT OF TRANSPORTATION 

1. No conditions to be met. 
 

LINN COUNTY HEALTH DEPARTMENT 

1. Below is a list of the conditions should the board of supervisors approve the event this year. 

• Addition of rules sign at the main event entrance with rules and recommendations for the event (to 
include social distancing of at least 6’, encouraging mask usage, encouraging good personal 
hygiene – covering coughs/sneezes, washing hands more frequently, etc.). 

• Implement disinfection process for common touch surfaces throughout the grounds (portable 
toilets, sinks, tables, chairs, etc.). 

• Handwashing station(s) shall be provided along with the portable toilet facilities.  

2. As a reminder, Linn County Public Health tier 4 recommendations Limit indoor/outdoor gatherings with 
defined borders to the lesser of 100 or 50% of room capacity. Community events without defined 
borders should be paused at this time. These recommendations are subject to change based upon local 
COVID-19 case data at the time of your event. For most up to date recommendations visit: 
https://covid-19-metrics-linn-county-linncounty-gis.hub.arcgis.com/.  

 
LINN COUNTY SHERIFF’S OFFICE 

1. An after hours call list shall be supplied to the Linn County Sheriffs Office for emergency situations. 

2. If a traffic problem would occur, contact shall be made to the Linn County Sheriffs Office to help 
alleviate the problem. 

3. Traffic control is to be provided by the applicant during operation.  Traffic shall be maintained on 
Highway 1 at all times. 

4. There will be no parking allowed on Highway 1 at any time. 

 
LINN COUNTY EMERGENCY MANAGEMENT 

1. A tone alert weather radio is required to be on site. 

2. Procedures to provide shelter for event attendees during severe weather shall be identified in a Severe 
Weather Plan and this information shall be provided to each attendee. 

 
WHEREAS, failure to submit and/or comply with any of the conditions in a timely manner will revoke this 
Temporary Use Permit. 
 
NOW, THEREFORE, BE IT RESOLVED, by the Linn County Board of Supervisors that said temporary use is 
hereby approved. 

 
 

Passed and approved this 17th day of May, 2021. 
 
  
 Linn County Board of Supervisors 
 
 
 
 ________________________________ 
 Chair 
 
 

https://covid-19-metrics-linn-county-linncounty-gis.hub.arcgis.com/
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 ________________________________ 
 Vice Chair 
 
 
 ________________________________ 
 Supervisor 
 
  
Aye: 
 
Nay: 
 
Abstain: 
  
Absent: 
 
 
 
Attest: 
 
 
 __________________________________________________________________  
Joel Miller, Linn County Auditor  
 
 
State of Iowa ) 
 )  SS 
County of Linn ) 
 
 
I, Joel Miller, County Auditor of Linn County, Iowa hereby certify that at a regular meeting of the said Board 
of Supervisors the foregoing resolution was duly adopted by a vote of: 
 
        Aye         Nay         Abstain and         Absent from voting.  
 
 
 __________________________________________________________________  
 Joel Miller 
 
 
Subscribed and sworn to before me by the aforesaid Joel Miller, on this 17th day of May, 2021.  
 
 
 __________________________________________________________________  
Notary Public State of Iowa 
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Title:  Promotions and Transfers Policy Policy Number: PM-025 
 

Responsible Department: Human Resources  
 
Revision No: 1 
 

Revision Date: 
04/21/2021 
 

Policy Effective Date: 
07/01/2021 

Expiration Date: 
None until next 
revision 

Initial Approval Date: 
BOS Minutes: 

Distribution: PolicyStat 
 

 

I. PURPOSE & OBJECTIVES 
 
The purpose of this policy is to provide promotion and transfer requirements for all bargaining 
unit employees of Linn County.   The County believes in providing opportunities for its employees 

to advance within the organization. Opportunities for promotion to positions of higher responsibility 
or transfers to different positions/different departments for existing staff members will be limited 
only by the staff individual’s aptitude and qualifications in experience, education and capabilities.  
Any employee in good standing is eligible for promotion or transfer consideration assuming he or 
she meets the minimum qualifications for the position. 
 

II. SCOPE 
 
This policy is applicable to all regularly scheduled full-time and part-time Linn County 
employees responsible to the Board of Supervisors; employees responsible to an Elected 
Official, including the Elected Official and his/her deputies; County Assessor’s Office, 
Public Health and Conservation employees; and temporary, seasonal or on-call 
employees. 
 

III. EXCEPTIONS 
 
None 
 

IV. DEFINITIONS 
 
Promotion - the movement of an employee to a position in a higher grade level either within the 
same department or in another department. 
 
Transfer – the movement of an employee to a different job classification in the same or different 
department at the same or lower grade level. 
 

 
V. PROVISIONS 

 

BOARD OF SUPERVISORS 
LINN COUNTY, IOWA 
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New jobs created and vacancies in existing job classifications will be posted countywide and 
advertised to the outside concurrently.  Preference will be given to qualified internal applicants.  
The vacancy will be posted for three (3) work days, excluding the day of posting, during which 
time employees may submit internal applications using the County’s online application system.  
Employees without access to a computer may schedule a time with Human Resources to use one 
of the computer kiosks in the HR Office for such purpose.   
 
Once a position is posted, all employees who possess the minimum requirements of the position, 
as set forth in the job description, may apply.  The hiring manager will review the internal 
applicants and may select the employee who, in their judgment, is most qualified for the position.  
That judgment will be based upon such characteristics as ability, experience, training, aptitude, 
attendance record, discipline record and performance evaluations of the employee. 
 
A current employee selected to fill the vacant position will retain all county seniority rights 
regarding pay and benefits.  The successful applicant will sign a Position Acceptance sheet and 
move to the new position within thirty (30) calendar days of being selected for the position.  The 
hourly rate for an employee selected to fill a position will be determined as follows: 
 

 If the selection is to job classification in a higher labor grade, the employee will start at 
the first rate (Step) in the higher labor grade which is higher than their regular rate in the 
job from which they are being promoted or transferred.  (Typically, this is Step B, C, D or 
E. Step A is a new hire rate, not an internal promotion or transfer rate.) 

 
 If the selection is for a position within the same labor grade, such employee will remain at 

the same rate (Step) in the labor grade. 
 

 If the selection is to a position in a lower labor grade, such employee will remain at the 
same rate or move to the top rate (Step) in the labor grade, whichever is the lesser amount. 
 

 If an employee who has not yet passed probation in their current position applies to, and 
it selected for, another position, they would move to the bottom rate (Step A) in the new 
position and remains at Step A for 90 days or until the employee passes probation. 

 
If the hiring manager chooses not to select a current county employee, the manager must 
document the reason(s) for non-selection and submit such documentation to Human Resources 
for review before they will receive applications for qualified external candidates.  Once interviews 
are completed and a candidate is selected, documentation that supports the candidate choice 
should be submitted to Human Resources prior to the candidate moving through the new hire 
process (drug screen, background screen, etc.).  If no applicants are selected for hire from the 
external applicant pool, the hiring manager may select a current employee to fill the vacancy. 
 
The vacancy created by a successful application to a true vacancy will be in turn posted for 
applications on the same bases as set forth above.  A true vacancy is a vacancy created by a new 
job or a vacancy in an existing full time job classification caused by the termination or successful 
application of an employee from that job.  The County is not required to fill an unneeded job 
vacancy or to fill vacancy with the same job classification held by the employee terminating or 
transferring out of the position. 
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The promoted or transferred employee will be granted a reasonable trial period up to a maximum 
of ninety (90) calendar days (one hundred and twenty days (120) for employees transferring to 
Juvenile Detention and Diversion Services).  During such trial period, they will receive reasonable 
instruction as to the job duties, the operation of equipment, if any, and the procedures required in 
the performance of the job.  The trial period may be extended by mutual agreement between the 
employee and their supervisor.  Extensions may be necessary for those jobs where additional 
time is necessary because of the nature of the work or the peculiar circumstances involved in 
order to determine the employee’s qualifications.  The County will notify all affected employees 
of such extension in writing.   
 
Employees may not apply to the same job classification within their department except when 
applying to a different shift, but may apply to the same job classification in a different department.  
Employees in the Secondary Road Department may apply to the same job classification in a 
different district.  The construction crew is considered a separate district.  Part-time employees 
may apply to the same job classification within the same department for the sole purpose of 
obtaining full-time status. 
 
Employees within continuous operations working fixed shifts may apply to a vacant shift or 
vacant days off within their classification the first forty-eight (48) hours of posting.  Employees 
within Secondary Road may apply for a vacant district position within their job classification 
within the first two (2) working days of posting.  Such applications will be awarded at the end of 
the forty-eight (48) hour period or two (2) working day period according to bargaining unit seniority 
within the department.  A vacancy created by the award of such application will then be posted 
countywide for three (3) work days following the procedures outlined above.   
 
In addition, the Employer may require employees to temporarily report to a different location (i.e., 
district or other designated place) based on operational needs provided that the shift is the same.   
 

Temporary Transfers 
 
When there is a temporary job opening exceeding two (2) working days which is not filled by 
employees in the same job classification or in a higher paying job classification, the County will 
offer the temporary job opening to a qualified employee with the greatest departmental seniority 
in the job classification and department from which the employee is to be taken in order to fill the 
temporary job opening.  If the offer is rejected, it will be extended to the next in line according to 
such seniority until the necessary number of employees is obtained.  In the event too few 
employees are obtained under this procedure, the employee or employees with the least 
department seniority will be required to take the assignment.   
 
No temporary transfer shall result in a reduction of the regular pay rate of the transferred 
employee.  An employee temporarily transferred to a higher paying job classification above their 
current rate, shall be paid an additional $ .40 per hour or at the next closest step in the higher 
labor grade whichever is greater, provided such temporary transfer extends beyond two (2) hours 
in any one (1) work day. 

 
VI. ENFORCEMENT 
 
Hiring managers and employees who do not follow the procedures set forth in this policy may 

be subject to disciplinary action.   
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Title:  Layoffs and Furloughs Policy Policy Number: PM-026 
 

Responsible Department: Human Resources  
 
Revision No: 1 
 

Revision Date: 
04/21/2021 
 

Policy Effective Date: 
07/01/2021 

Expiration Date: 
None until next 
revision 

Initial Approval Date: 
BOS Minutes: 

Distribution: PolicyStat 
 

 
 

I. PURPOSE & OBJECTIVES 
 
The purpose of this policy is to ensure that the County is able to effectively address the need for 
staff reductions in the event of funding reductions, adverse economic conditions, or other 

circumstances.  Layoffs or furloughs will be conducted in a manner that is consistent with the 
procedures described below. 
 
 

II. SCOPE 
 
This policy is applicable to all regularly scheduled full-time and part-time Linn County 
employees responsible to the Board of Supervisors; employees responsible to an Elected 
Official, including the Elected Official and his/her deputies; County Assessor’s Office, 
Public Health and Conservation employees; and temporary, seasonal or on-call 
employees. 
 
 

III. EXCEPTIONS 
 
None 
 
 

IV. DEFINITIONS 
 
Department – as defined by the Department Chart for Layoff and Furlough attached to this 
policy. 
 
Layoff – a permanent staff reduction within a department  
 
Furlough – a temporary staff reduction within a department of ninety (90) days or less 
 

 

BOARD OF SUPERVISORS 
LINN COUNTY, IOWA 
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V. PROVISIONS 
 
LAYOFF PROCEDURES 
 
The County will determine, in its sole discretion, whether layoffs are necessary.  A department 
head or elected official will consult with the Human Resources Department if a staff reduction is 
under consideration.  Any layoff plan must be approved by the Human Resources Director and 
the Board of Supervisors.  If it is determined that layoffs are necessary in a department and job 
classification, employees will be laid off according to least seniority in the job classification, 
department, and bargaining unit. 
 
The layoff procedure shall be as follows:  

 

1. All temporary, part-time and probationary (new hires and those in trial period) employees 
in the department working the job classification affected will be laid off first.  

 
2. If additional reduction in the job classification is necessary, then any part-time 

employees within the affected job classification and department having the least 
bargaining unit seniority will be laid off. 

 
3. If additional reduction in the job classification is necessary, then the employees within 

the affected job classification and department having the least bargaining unit seniority 
will be laid off.  

 
For layoff purposes, temporary, part-time and probationary employees are considered as having 
the least seniority.  The number of departments for layoff and furlough purposes are contained in 
the Department Chart for Layoff and Furlough attached to this policy and maintained by the Human 
Resources Department. 
 
Except in cases of emergency, notice of layoff will be posted at least ten (10) working days in 
advance of the layoff.  The affected employee(s) will be laid off out the door and not subject to 
recall.  The Human Resources Department will handle the layoff notification process.   
 
An employee who is laid off from a County position for any reason shall be compensated for their 
unused accumulated vacation accrued through their last vacation anniversary date. In addition, 
the laid off employee will be paid for vacation time accrued on a monthly basis up to the 
employment termination date. 
 
If a layoff is due to reduced funding which requires a program closure or staff reduction and 
additional funding is obtained within three (3) months such that there is a need to hire for the 
same job classification(s) that was eliminated or reduced, the employee(s) laid off in that job 
classification(s) will be given the opportunity to return to their previous position at their previous 
rate of pay.  Should they choose to return, they will be allowed to retain their former bargaining 
unit seniority for vacation accrual and longevity purposes.  This opportunity will be given on the 
basis of bargaining unit seniority (most senior called back first).   
 
 
 
An employee who wishes to return must report ready for work within five (5) work days after 
receiving the notice or at the time and date indicated in the notice, whichever is the later, absent 
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any extenuating circumstances.   Note that if a layoff is due to restructuring of a department, there 
shall be no new hires for the same position in the same department for one (1) year from the 
effective layoff date.  
 
An employee who is laid off and subsequently applies to any County position and who is selected 
for that position within three (3) months of their effective layoff date, such employee will be 
allowed to retain their former bargaining unit seniority for vacation accrual and longevity purposes 
only. 
 
If a layoff is due to a re-organization or re-structuring of a department or division, the affected 
employee(s) will be laid off out the door.  There shall be no hires within a bargaining unit for the 
same position in the same department for one (1) year from the effective layoff date. 
 
FURLOUGH PROCEDURES 
 
The County has the sole discretion to determine the necessity of a furlough of the workforce. 
Furloughs of up to ninety (90) consecutive working days shall not result in utilization of the layoff 
provisions above.  

 
1. The County will first offer voluntary furlough to employees by bargaining unit seniority 

starting with the most senior in the job classification, department and bargaining unit 
being furloughed.  

 
2. If utilization of (1) above does not satisfy the need to furlough, the County will furlough 

temporary and/or probationary employees in the job classification, department and 
bargaining unit being furloughed.  

 
3. If utilization of (2) above does not satisfy the need to furlough, the County will furlough, 

according to bargaining unit seniority, starting with the least senior, part-time employees 
in the job classification, department and bargaining unit being furloughed.  

 
4. If utilization of (3) above does not satisfy the need to furlough, the Employer will 

furlough, according to bargaining unit seniority, starting with the least senior, full-time 
employees in the job classification, department and bargaining unit being furloughed.  

 
Employees will be called back from furlough according to most bargaining unit seniority in the job 
classification and department, with all full time employees to be called back first.  
 
An employee continues to accrue seniority and maintains health and dental insurance coverage 
while on furlough as long as they pay the monthly employee premium(s) for their coverage. If 
the furlough exceeds ninety (90) consecutive working days, then the furlough becomes 
permanent and employees will be laid off subject to the layoff provisions above. 

 
 
VI. ENFORCEMENT 
 
Hiring managers and employees who do not follow the procedures set forth in this policy may 

be subject to disciplinary action.   
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